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This tutorial will show you how to manage and then export your survey data out of
KoboToolbox so it can be used in different software applications such as uMap and the

PMP website.

Viewing your survey data

Once your survey data has been collected (or is in the process of being collected), you
canview itin the project dashboard. From the main project dashboard, select the survey

you want (eg WISERD Demo Tree Survey) and then click on DATA at the top. This will take

you to a page that shows all the data you’ve collected through the survey.
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Select Table from the list on the left-hand side. The rows contain data for the individual
forms — which in this case are individual trees — and the columns contain the questions
in the survey about the trees. Use the scroll bar at the bottom of the data table to see all

of the questions.
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You can edit or delete rows which contain inappropriate data by selecting the tick box at

the start of the row and selecting the Edit or Delete button above the table.
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Clicking on the View icon in the row will bring up a summary of the survey in an easy to

see format.
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Clicking on the VIEW button in the form will bring up the completed web survey form,

with the map and any multi-media included. You can also EDIT and Delete the data.
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Submission Record (4 of 7)
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Scroll along the table. You can click on an image file to view the photograph or the
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sound file to hear the recording.
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Select Reports from the list on the left-hand side. This will display some very basic

graphs and tabular summaries for all of the rows of data in the table.
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E Table The tree provides shade for the surrounding area
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Select Gallery from the list on the left-hand side. This will display the photographs for
all of the rows of data in the table. If you have more than one photograph per row, you

can select a particular column (question) with a photograph from the pull-down menu

E Table ‘om | Point and shoot! Use the camera to take ...

m Reports

cen |dd/mm/yyyy | and |dd/mn

Select Map from the list on the left-hand side. This will display any location entered into
the survey. The locations can be displayed as either individual points or as a ‘heat map’

where the individual locations are merged based on proximity.
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Map showing locations of the trees in the survey as points

Map showing locations of the trees in the survey as a heat or density map
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Preparing the data to be exported to other systems

Once you have the survey data it can be downloaded and used in other applications. To
download the data, you can click on Downloads on the left-hand side. In the “Select
export type” pull-down menu, choose the data format you want. We want a format called

GeoJSON which is a spatial format that can be used in mapping applications.
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Click on Advanced options to open up more information on the export. Make sure to

check the Flatten GeoJSON checkbox. Press EXPORT.

This will bring up another table at the bottom of the page.

Exports

Type Created Language Include Groups Multiple Versions
GeoJSON Today at 10:59 PM Labels No Yes ‘ & Download H ]
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. . & Download
Right-clickon and click save link as. Save the GeoJSON file

somewhere where you can find it on your device (e.g In a PMP folder).

|:\ Save selection as_

Open link in new tab

| Name your export settings

Open link in new window
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at
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Type Created Language Include Groups
Inspect

GeoJSON Today at 10:59 PM Labels No Yes

& Download
NB If you left click the button, the GeoJSON file will be viewed as

raw data in a browser.

v @ eukobotoolboxorg/private-m: X - a x
c eu.kabotoolbox.org/private-media/orfords/exports/WISERD_Demo_Tree_survey_-_all_versions_-_labels_-_2024-05-02-21-59-08 geojson aQ ¥ o 0 H
int O
{
Pyp FeatureCollection”,
"name”: "WISERD Demo Tree survey”,
“features
{"type": “Feature”, "geometry": {"type": "Point", "coordinates”: [-3.1854212, 51.4935265, 69.55593315417566]}, "properties”: {"start"™: "2024-04-17T11:08:19.894+01:00", "end": "2024-04-17T11:14:21.847+81:00", " OSM What is
the leaf type: "Broadleaved”, "OSM What is the leaf cycle?”: “Deciducus”, "Has the tree recently been planted?”: "Yes", "The tree provides shade for the surrounding are: 3. Meither Agree or Disagree", "Point and shoot!

hink the tree enhances the street":

'_version_’

aintained”, “Use the camera’s microphone to record briefly whether you

Use the camera to take a photo™: "1713348524790
“2024-84-17T18:39:39", “_status™: “submitted via_web”, *_submitted_by"

“1713348627968. mda" id": 551668378, “_uuic
W2y ubE prbly FyBiTFRRIL" ”,‘mdm". 13},

"type": "Feature”, "geametr type”: "Paint”, "coordinates”: [-3.1854044, 51.4935632, 69.81370676595063]},
the leaf type": "Broadleaved”, "0SM What is the mf cycle?”: "Evergreen”, "Has the tree recently been planted?
Use the camera to take a photo”™: *1713348682363.jpg", "Please describe the tree in a short sentence

pg", "Please describe the tree in a short sentence™: "Well
'2d013975-6325-42FF-b5%e-de2bfacd8a29”, *_submission_time"

orfords”,

'prnperues {start”: "2024-04-17T11:10:49.097401:00" , "end": "2024-04-17T11:11:4 486+61:00", " OSH What is
es”, "The tree provides shade for the surrounding area”: "3. Heither Agree or Disagree”, "Point and shoo
, "Use the camera’s microphone to record briefly whether you think the tree anhen:es the street”

1713348706431 mda", "_id": 551660387, "_uuid": "f37d388-37d3-4e74-bGcT-10013c07Fd53", "_submission_ i "2024-04-17T18:39:40", "_status”: “submitted_via web", "_submitted_by": “orfords", "__version,
"VKW2yuBEpHyFyBIiTFRpIL™, " _index”: 2},
eature”, “geonetry”: {“type": 'Point", “coordingtes”: (-3.1852062, 51.4934342, 69.579793693602]}, “properties: {"start": “2024-04-17711:11:52.975+01:00", “end": “2004-84-17T11:12:58.902481:06", * OSM What is the

"0 hat iz the leaf cycle?”; “Deciduaus’, Maz che tree recently boen planted?; "Ves', “The tree provides shade for the surrounding area”s W2, Agre”, “Point and shoot! Use the camers to take 3
o happy about this tree”, "Use the camera’s microphone to record briefly whether you “think the tree enhances the street”:
2024-04-17710:39:40", "_status™: "submitted_via_web”, "_submitted_by": "orfords”, "_version_"

“Broad]eaved

phote™: "1713348739295.ipg", "Please describe the tree in a short sentence”: “Not

"1713348775611.0da", *_3d": 551660393, "_wiid": "790bS%as-F643-443d-b3S4- Testaerereds” , "_submission_tine":

“vKW2yuBEpwbyFyBiTFRPIL", "_index": 3}},

{"type": "Festure”, “geometry”: {"type": "Point", “coordinates”: [-3.1851274, 51.4333453, 69.6082086495%074]}, " Dr‘nner‘t)?s {"start"; "2024-04-17T11:13:64.560401:00", "end"; "2024-04-17711:18:11,355+01:00", * OSH What is

the leaf type": "Broadlesved”, "OSM What is the leaf cycle?™: "Deciduous®, "Has the tree recently been planted?” ", "The tres provides shade for the surrounding area”: "4. Disagree, "Point and shoot! Use the camera to
": "1713348608464. ]pg , "Please describe the tree in a short sentence”: "A harsh looking tree. I don't Like'it", "Use tha canera’s microphans <o record briefly whether you thick the tree enhances the strest”

1713348849326, 43", " 1, "_uuid": "bbebbSY3-99dc-da49-B2e9- aaaesazsbna‘ *_submission_time": "2024-04-17T1 41", "_status™: “submitted_via_web”, "_submitted_by": “orfords", "_version_’
“VKWZyUBE Py FyBATFRRIL", ndex 41,
("type’: "Feature”, "geometry”: {"type": "Point", "coordinates”: [-3.1843217, 51.49305%6, 69.67120697016796]), “properties”: (*start": "2024-08-17T11:15:02.875:01:60", “end”: "2024-02-17T11:16:08.358:01:00", " OSH Uhat is

the leaf type": "Broadleaved”, “OSM What is the leaf cycle?”: "Deciduous®, “Has the tree recently been planted?: “Ho", "The tree provides shade for the surrounding area®: 5. Strongly Disagree”, “Point and shoot! Use the
camera to toke a phote": 1711348322957, jpg", "Ploase describe the tree in a short sentancer: "Seumpy o1d tree covered in fvy in a Front garden’, “Use the camera. s microphone to record briotly whether you think the tree
enhances the street”: "1713348966212.mda", 551666407, "_uuid”: "3915acc3-89c5-4857-Ge79-beddbceBabca”, " _submission_tine”: "2024-84-17710:39:42", "_status”: "submitted_via_web", "_submitted by": "orfords",
"__version_": "vKW2yubEpeblyFyBiTFRRIL", "
{"type": "Feature”, "geometry”: {"type" . [-3.1862122, 51.4932812, 79.9605439203196]), " proper‘ues {"start"™: "2024-04-17T11:32:49.500401:00", 1 "2024-04-17T11:33:39.673+01:00", " OSM What is
the leaf type": “Broadleaved”, "0SM What is the lesf cycler™: “Deciduous”, "Has the tree recently | been planted?”: “Yes", “The tree provides shade for the surrounding are: 4. Dizagrae”, "Point and shoot! Use the camera to
take a photo": "1713349590676. jpg”, "Please describe the tree in a short sentence”: "Hi the camera's mlrrnphﬂnn to racord briafly whathar you think the trea enhances the street": "1713350016527.mia

551668412, "_uuid”: "3e81fedb-IcO6.4e18-ae98-17dd%68eaace”, " submission time™: "2824-B4-17T10: status”: “submitted via_web”, "_submitted_by": "orfords" K2y uBEpubly FyBiTFRpIL i
{"type": "Featur “geometr, type": "Point", “coordinates": [-3.486153, 50.7850565, 94.86818116592632]), "properties *32824-84-18T16:13:41.137481, 2024-84-1BT16:15:11,477481
the leaf type": "Broadleaved", “Deciduous”, “Has the tree recently been planted?”: "Mo", "The tree provides shade For the surrounding area®: "3. Nleither Agree or Disagree, *

Use the camera to take a phote” lease desceibe the tree in a short sentence”: "Cherry tree a bit knarlled”, "Use the camera’s microphone to record briefly whether you think the tree enhances the
street": "1713453309688.m4a", : "27dc3eed-49ec-ddec-a776-dd1b947A5772", "_submission_time: "2024-04-18T15:15:41" “submitted_via_web”, "_submitted_by": "orfords”, "_version_’
“UKW2yUSE pubiyFyBITFRIL®,
]

i

Y

If this happens, click on the ‘back’ button in the top right-hand corner.
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Media files (Photos, Audio and Video).

Media files are not saved in GeoJSON format, only their file name. To download the
media files (eg images / audio) we go back to the Downloads page on the KoboToolbox

dashboard.
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Select Media Attachments (ZIP) in the “Select export type” drop down menu and click

m . This will curate the media associated with the survey into a file. The

more media, the longer it will take, and will show “Pending” while it is curating it.

Downloads

Se

Note: exports include only questions that remain in the most recent version of the form.

# Filename Date Created Delete

1 Pending ... Click to refresh April 22,2024, 11:53 am. LI

Once it has been curated, right-click on the file name and click save link as. Save the

zip file in the same folder as the GeoJSON file.

Mote: exports include only questions that remain in the most recent version of the form.

# Filename Date Created Delete

1 @ubmam niQRqtBa30_2024_04_22 1 1_53_3@ April 22,2024, 11:53 a.m. W




